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KOAEKC 9TUKHA U CJIYKEBHOTI'O HOBE/I[EHI/ISI PABOTHUKOB
MBOY «CPEJHSASA OBHIEOBPA3OBATEJIBHASA HIKOJIA Ne38 C
YIJIYBJIEHHBIM U3YYEHUEM OTAEJIBHBIX ITPEIMETOB»
1. O01mue moJj10KeHUA

1.1. Komekc 3TUKH U cly>)keOHOTO moBeaeHus: pabotHukoB MBOY «Cpennsis
oOmeoOpa3zoBarenbHas 1mkoysia Ne38 ¢ yriiyOJIGHHBIM HM3yY€HHEM OTHEIbHBIX
npeametroB»  (mamee - Kopgekc) mpencraBiser coOoi cBOJ OOMUX MPUHIIUIIOB
poheCCUOHAIBHOM 3THUKU U OCHOBHBIX MPABWJI CIIYKEOHOTO IMOBEACHUS, KOTOPHIMU
JIOJKHBI pYKOBOJICTBOBaThCs Bce pabotHukn MBOY «Cpennsisi o61eo0pazoBaTeibHas
mkojia Ne38 ¢ yriryOJeHHBIM U3YyUYE€HHEM OTJICTbHBIX MPEIMETOB» (1ajnee - pabOTHUKU
VYupexaeHus1) He3aBUCUMO OT 3aMEIIaeMbIX UMHU JTOJKHOCTEH.

1.2. Komekc paspaboran B cooTBercTBHM ¢ KoHcTuTynuen Poccuiickoit
Oenepanuu, TpynoBeim kojekcoMm Poccuiickorn @eneparun, OenepalibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O npOTUBOACHUCTBUM KOPPYILHMW» W HWHBIMH
HOpPMaTUBHBIMHM TPaBOBBIMH akTamMu Poccuiickoilt denepanuu, a TakKe OCHOBAH Ha
oOIIeNPU3HAHHBIX HPABCTBEHHBIX MPHUHIMIAX U HOPMaX POCCUMCKOTO OOIIECTBa U
rocyJ1apcTBa.

1.3.llensto Kopekca sBasieTCS YCTAaHOBJICHHE DJTHUYECKMX HOPM U TPaBUI
CIIyK€OHOTO TIOBeJCHHUS PaOOTHUKOB Yupexaenwus, lIpennpusitus s JOCTOWHOTO
BBITIOJIHEHUS MMM CBOEW MPO(ECCHOHATBHON AESTENBHOCTH, a TaKXKE COJEHCTBUE
YKPEIUICHUIO aBTOPUTETA pAaOOTHUKOB YUpeKJACHUS U 00ECIEUCHUE €IUHBIX HOPM UX
MOBEJICHMUS.

1.4. Konekc mnpu3BaH NOBBICUTh 3()PEKTUBHOCTH BBHIMOJHEHUS PAOOTHUKAMHU
YupexaeHus CBOMX TPYJOBbIX 00S3aHHOCTEN. 3HAHUE U COOJTIOJICHUE UMU MOJ0KEHUH
Konekca sBnsieTcss OJHUM U3 KPUTEPUEB OILICHKU KayecTBa MX NPOQecCHOHATbLHON
NEATEIbHOCTU U TPYAOBOUM AUCITUTIIIUHBI.

1.5. Kaxnaplii paOOTHUK YUpEKIEHUS JTOJDKEH O3HAKOMUTHCS C TOJIOXKECHHUSIMU
Konmekca, m mpuHMMaTh Bce HEOOXOIMMBIC MEpHI I €ro cobmroacHus. Kaxibri
TPpaKJAaHUH BIPABE OKHUIATh OT pa0OTHUKA YUPEXKICHUS TOBEICHUS B OTHOIICHHSIX C
HUM B COOTBETCTBHH C MojioxkeHusiMu Kozaekca.

2. O0mue NPUHIMIIBI M MPABWJIA CJIYKeOHOT0 NMOBeIeHUSA

2.1. JlesTenbHOCTh YUPEKICHUS, a TAKXKe €ro pabOTHUKOB OCHOBBIBAETCS Ha
CJIEAYIOIINX MPUHIIUIAX:

- 3aKOHHOCTB;

- npodeccuoHanu3Mm;

- 10OpPOCOBECTHOCTH;

- KOH(MUICHIUATHLHOCTB;

- CIIPaBEJINBOCTb;

- H“H(QOpPMaALMOHHAS! OTKPBITOCTH;

- OTBETCTBEHHOCTH;



- O0BEKTUBHOCTD MPHU NPUHSITHH PEUICHUM.

2.2. PaboTHuKHM YupexJeHus, CO3HABAsI OTBETCTBEHHOCTD MEPE]] TOCYIapCTBOM,
OOIIECTBOM M TpakJIaHaMH, 00sI3aHbI:

a) UCIOJHATH JOJDKHOCTHBIE OO0S3aHHOCTH JIOOPOCOBECTHO M HA BBICOKOM
npodeccuoHaNbHOM YPOBHE;

0) coOmomare TpeboBaHMs  3aKoHojaTenbcTBa  Poccuiickoit  deneparuu,
AnTaNCKOTO Kpas ¥ JOKAIBHBIX JOKYMEHTOB Y UPEKICHNUS;

B) OCYIICCTBJISITh CBOIO JEATEIHLHOCTh B TIPEAENiax CBOMX IOJHOMOYHN U
ITOJTHOMOYHN Y UpEeKAECHNUS,

I) NPU HCHOJHEHUH JOJDKHOCTHBIX OOSI3aHHOCTEH OBITh HE3aBUCUMBIM  OT
BIUSHUS OTACHBHBIX Tpaxaad, NpodeCCHOHANBHBIX WM COIHUAIBHBIX TPYIIIL,
OpraHu3aluu;

1) cOOMOIaTh CONMHAIBHYIO CIPaBEJIMBOCTh W PABHOIPABHO pPaCHpeneisTh
COLIMAJIbHBIE PECYPChl C IIEJIbI0 PACIIUPEHUs BHIOOpAa M BO3MOXKHOCTEH MJIS BCEX
KOHTPAareHToB, B TOM YHCIIC, JUJII HEUMYIIMX, COIMAIbHO-YA3BUMBIX U JPYTUX JIUII,
OKa3aBIIMXCS B TPYIHOM >KM3HEHHOM CUTYallUU;

€) MPOSIBIATh TEPIUMOCTh UM YBAKEHHE K OOBbIYAsM W TPAIUIUSM HaApOIOB
Poccun u japyrux rocyaapcTB, YYMTHIBATH KYJBTYPHbIE W HWHBIE OCOOCHHOCTU
pa3IMYHBIX OJTHUYECKHX, COLMAJIBHBIX Tpynnm U KoHdeccui, crnocoOCTBOBATH
MEXHAITMOHATPHOMY M MEXKOH(ECCHOHATHPHOMY COTJIACHIO;

’K) UCKITIOYaTh JICWCTBHs, CBS3aHHBIC C BIMSHUEM KaKAX-JTHOO JIMYHBIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) WM  HWHBIX  HMHTEPECOB,  IPETSATCTBYIOIIUX
100pPOCOBECTHOMY MCITOJTHCHHIO IOJDKHOCTHBIX 00sI3aHHOCTEH;

3) cOONIOJaTh HEUTPATbHOCTh, HCKIIIOUAIONIYI0 BO3MOXXHOCTH BJIMSIHHUS Ha
npodeCCUOHANIBHYIO  JEATENIbHOCTh  PEIICHUN  MOJUTUYECKUX  TMapTUH, HHBIX
OOIIECTBEHHBIX 00HEIMHCHUIA,

M) coOMI0aTh HOPMBI CIY>KEOHOM M TPOQPECCHOHATIBHON HSTHUKH, TMpaBUiia
JIEJIOBOT'O TTIOBEJACHMS U OOIIICHHS;

K) MPOSIBJISATh KOPPEKTHOCTh U BHUMATEIBHOCTh K TpakIaHaM M JIOJKHOCTHBIM
JUIAM TIPH IOJDKHOCTHOM B3aUMOJICHCTBUY C HUMU;

J) HE JIOMYCKaTh KOPPYMIIMOHHOTO TMOBEJEHUS, B TOM YHUCJIE BO3JEPKUBATHCS OT
MOBEJCHUSI, KOTOPOE MOKET BOCIHPUHUMATHCS OKPYKAIOIMMMH Kak OO€IlaHue WU
MPEIIOKCHUE Jadl B3ATKH JIMOO KaK COTJIacHe TMPHUHATH B3SATKY, WM KaK MPOchOa
(HamMeK) O mJade B3ATKH, a TaK)Ke MPUHUMATh MEpPhl IO MPEAOTBPAIMICHUIO H
yperyJIMpOBaHUI0 KOH(INKTa UHTEPECOB, MPOTUBOACHCTBOBATE JIIOOBIM MPOSBICHUSIM
KOPPYIIIUY ¥ IPOYUM 3JI0YITOTPEOICHUSAM B Y UPEIKICHUS;

M) YBEAOMIIATH PYKOBOAMUTENS YUpexacHus, [IpennpusaTus, T0KHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a PabOTy MO TPO(HIAKTHKE KOPPYNIIMOHHBIX IPaBOHAPYIICHUN B
YupexaeHus, opraibl IPOKypaTyphbl U UHBIC (defepalbHbIe TOCYAapCTBEHHBIC OPTaHbI
000 Bcex chydasx oOpamieHuss K HUM KaKux-IUOO JMIl B MENIX CKJIOHEHUS K
COBEPIIIEHUIO KOPPYMIIMOHHBIX MPAaBOHAPYIIICHU;

H) HE3aMEeJIMTEIIbHO YBEAOMIIATH PYKOBOJUTENS YUPEKIEHUS, JOHKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a paboTy 10 MPODUIAKTHKE KOPPYIIIMOHHBIX TPABOHAPYIIICHHMA
B YUpeXKICHWH, O CTaBIIUX HM H3BECTHHIMU (PakTax KOH(MIUKTa HHTEPECOB U
KOPPYIIIMOHHBIX TMPOSBICHUNA B YUpexKIACHUH, OOCTOSATENHCTBAX U JEHCTBUSIX
(6e3nelicTBuu) paOOTHUKOB VYUPEKICHUS U TPETbUX JIMI, IMOCTYXHUBIIMX WU
CIIOCOOHBIX TMOCIY)XUTh NPUUYMHAMHU BO3HUKHOBEHHS B YUpPEKIACHUH, KOHQIHMKTA



WHTEPECOB U/WIIM KOPPYMIMOHHBIX MPOSBICHUM, a TAK)KE O MPUUYUHEHUHU (BO3MOXKHOM
NPUYUHEHHUH ) Bpeia Y UpexaeHUIO;

0) HE pasriamarb M HE MCIOJIb30BaTh HEHAIJIeKAIUM o00pa3oM CBEICHUS,
OTHECEHHBIE  3aKOHOJATenbCcTBOM  Poccuiickoii ~ ®emepauun K CBEICHUSIM
KOH(DHMICHIIMAIBHOTO XapakTepa, W CIyXeOHYyt0 HHGOPMAIMI0 W HHBIE CBEJCHUA,
CTaBIINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 0053aHHOCTEH;

1) HE JOIYCKAaTh OKa3aHUs BO3JCHCTBHA HAa CBOMX KOJUIET B LIEJAX MPUHATHS
MPOTUBO3AKOHHOTO M (WIM) HEOOOCHOBAHHOTO PEIICHUS; P) BO3AECPKUBATHCA OT
MOBEAEHUS, KOTOPOE MOIJIO Obl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM HCIIOJIHEHUU
TPYAOBBIX OOSI3aHHOCTEH, a Takke u30eratb KOH(IMKTHBIX CUTYyallud, CIIOCOOHBIX
HAaHECTH ymepO penyTalud WIM aBTOPUTETY pPaOOTHUKOB YUpexACHUS W/ WU
Yupexaenuo;

C) He JOIMyCKaTh MpOsBIECHUN (opmanus3Ma, BBICOKOMEpHS, HEYBaXXKUTEIHHOTO
OTHOIIEHUSI K 3aKOHHBIM MPOCh0aM U TpeOOBAHUSM Ipak/iaH B CBS3M C HUCIOJHEHUEM
TPYAOBBIX 005I3aHHOCTEH;

T) BO3JEPKUBATHCS OT IMYOJUYHBIX BBICKA3bIBAHUM, CYKIEHUW M OIEHOK B
OTHOILIEHUHU YUPEXKJEHUS, €CIIU 3TO HE BXOJUT B 00A3aHHOCTH paOOTHUKA;

y) cobo1aTh KOH(QUICHIMATBHOCTh HH(OPMALIUU O KOHTPareHTe, Kacarolencs
YCIIOBUM €r0 >KU3HEACSITEIbHOCTH, IUYHBIX KA4eCTB U MPoOJieM, MPUHUMATh MEPHI JIJIs1
ee o0ecreueHNs;

¢) He HCMIOIb30BATHh JOJDKHOCTHOE IOJIOKEHUE Jisi OKa3aHWs BIMSHUSA Ha
JeATEIbHOCTh TOCYAAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYINPAaBIICHUS,
OpraHu3alyi, JTOJKHOCTHBIX JIML, TOCYJAapCTBEHHBIX M MYHUUUIAIBHBIX CIIYKAILUX
IIPU PELIEHUU BOIPOCOB JIMYHOIO XapaKTepa;

X) YBQXUTEJIBHO OTHOCUTHCS K JAEATEIbHOCTH MPEICTABUTENIEH CPEICTB MACCOBOM
uHpopmauu 1no MHGOPMHUPOBAHUIO 00IIECTBA O padoTe YUpexAeHUs, a TaKkKe
OKa3bIBaTh COJICHCTBUE B MOJYUYEHUU OCTOBEPHOM HMH(OpMALMKU B YCTAaHOBJICHHOM
HIOPSJIKE;

1) MOCTOSTHHO CTPEMHUTBCS K 00ECIeUeHHI0 Kak MOXKHO Oosiee 3(h(PeKTUBHOTO U
HDKOHOMHOTO pacCHoOpsDKeHUs] (PUHAHCOBBIMH — CPEACTBAMH, WHBIM HUMYIIECTBOM,
MaTepUAIbHO-TEXHUYECKUMHU U IPYTUMH peCypcaMu Y UpeKICHUS,

4) HE UCIOJIb30BaTh HMYIIECTBO YUPEXKACHUS B ILEJIIX, HE CBSA3aHHBIX C
WCIIOJIHEHHEM TPYIOBBIX OOS3aHHOCTEH, a TakKe HE MepelaBaTh €ro B TaKUX LENIX
WHBIM JIUIIAM.

2.3. PykoBoauTens YupexaeHUs U 3aMECTUTENIM PYKOBOAUTENS YUpPEKICHUS
JOJDKHBI  OBITh 11 paOOTHUKOB YupexkaeHus o0pa3uom npodeccruoHaan3Mma,
0e3ynpeyHoil penyTalnud, CBOMM JMYHBIM MOBEICHUEM I10/1aBaTh MPUMEP YECTHOCTH,
OECIpPUCTPACTHOCTH U CITPABEIJIMBOCTH.

2.4. PyxoBomuTenb YUpEeKICHUS U 3aMECTUTEIN PYKOBOIUTENS Y UPESKICHUS:

a) MPUHUMAIOT MEPhl MO TMPEAOTBPANICHUIO W YPETYJIUPOBAHUIO KOH(IMKTA
MHTEPECOB, MO MPEAYNPEXICHUIO KOPPYILUHU, BKIKOYAsT MEPHI MO NPEIOTBPALICHHUIO
KOPPYILMOHHO-OITACHOTO NTOBEICHMUS;

0) CONENUCTBYIOT YCTAaHOBJICHUIO M TOJIEPKAHHUIO B KOJUIEKTHBE 3JI0POBOTO
MOPAJTBHO-TICUXOJIOTUYECKOTO KIIMMATa;

B) IPU OIpeneseHNH 00beMa W XapakTepa MopydaemMou APYyruM pabOTHHKAM
Yupexnenus (ITpenmpusitus) paboThI PYKOBOJCTBYIOTCS MIPUHLUAIIAMHA



CIPaBEAJIMBOCTH, Yy4Y€Ta JIMYHBIX M JICJIOBBIX KA4yeCTB, KBAIM(PUKALMUU M OIbITA
MOAYMHEHHBIX;

r) HE  JOMYyCKAalOT IO  OTHOIICHWIO K  TOJYMHEHHBIM  pabOTHUKaM
HE0OOCHOBAHHBIX MPETEH3UM, a TakKe (PaKTOB rpyOOCTH 1 OECTAKTHOCTH;

1) MPOSIBIIIIOT 3a00Ty O MOJAYMHEHHBIX, BHUKAIOT B UX MPOOJEMBbI U HYXKIbI,
COJICUCTBYIOT TPUHATUIO 3aKOHHBIX M OOOCHOBAaHHBIX PEIICHHM, CIOCOOCTBYIOT
po(hecCHOHATFHOMY H JIOJDKHOCTHOMY POCTY PaOOTHHKOB;

€) OPraHU3yIOT OKa3aHWE MOJJECPKKA W MOMOILIM MOJIOABIM CIenuagucTam (c
OTBITOM Pa0OTHI 10 3 JIeT) B MpUOOpETEHNH MPO(PECCUOHANTBHBIX HABBIKOB.

2.5. PykoBogutens YupexAeHUS U 3aMECTUTEIN PYKOBOIUTENSA YUPEKIACHUS
HECYT OTBETCTBEHHOCTh B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickon
denepannu 3a ICUCTBUS WIH 0€3/1€UCTBUE MOJUMHEHHBIX COTPYIHUKOB, HAPYIIAIOLIIUX
NPUHLUIBI 3TUKA U IpaBuia CIYKEOHOro IMOBEJAEHUS, €CIM OHWM HE IPHUHSUIM MEp,
YTOOBI HE IOMYCTUTh TAKUX JCHCTBUI UIN Oe3/1eHCTBUS.

3. DTHYecKHe HOPMBbI CJIYKeOHOr0 NmoBeeHNsI PA0OTHUKOB

3.1. B [OJDKHOCTHOM TIOBEACHUHM PAOOTHUKY YUPEKIECHUS HEOO0XO0IUMO
PYKOBOJCTBOBAaTbCS TE€M, 4YTO B cooTBercTBUM ¢ KoHctutynmeit Poccuiickoi
®denepanyiy, 4eJI0BEK, €ro IpaBa U CBOOOIbI ABIISIOTCS BBICIIEH LIEHHOCTHIO, U KaXKbIN
IPOKJAHUH MMEET IPaBO HA HENPUKOCHOBEHHOCTb YaCTHOW JKU3HM, JIMYHYIO H
CEMEIHYI0 TaliHy, 3alllUTy YECTH, JOCTOMHCTBA, CBOETO 100POro MUMEHH.

3.2. B 10/KHOCTHOM MOBEECHUH PAOOTHUK YUPEKIEHUS BO3EPKUBACTCS OT:

- mo0OOro BUJIa BBICKA3bIBAHUW U JEUCTBUU NUCKPUMUHAIIMOHHOTO XapaKTepa
N0 TMpHU3HAKaM I[0ja, BO3pAcTa, pachl, HAIMOHAIBHOCTH, $3bIKA, T'PaKIaHCTBA,
COLIMAJIBHOTO, MMYILECTBEHHOTO WM CEMEMHOro TMOJIOKEHUS, MOJUTHYECKUX WITU
PENMTUO3HBIX MPEANOYTEHUN];

- Ipy0OCTH, TPOSIBICHHN  MNPEHEOPEKUTETBHOTO  TOHA, 3aHOCYMBOCTH,
IPEB3ATHIX 3aMEUaHUl, NPEIbSIBICHNS HEIPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHMUI;

- yIpo3,  OCKOPOWTENbHBIX  BBIPAKCHUW WU PEIUIMK,  JEeHCTBHIA,
OPEMATCTBYIONINX HOPMAaJIbHOMY OOILEHHIO WM MPOBOLUPYIOLIUX MPOTHBONPABHOE
MIOBEJCHUE.

3.3. PaboTHuku YupekaeHus: MpU3BaHbl CIIOCOOCTBOBATH CBOMM JIOJKHOCTHBIM
NOBEJACHUEM YCTAHOBJICHUIO B KOJUIEKTHBE JIEJIOBBIX B3aUMOOTHOUIEHUN W
KOHCTPYKTUBHOI'O COTPYAHUYECTBA JIPYT C APYTOM.

PaboTHUKK JOJIKHBI OBITh BEXJIMBBIMH, TOOpPOXKEIATEIbHBIMHU, KOPPEKTHBIMH,
BHUMATEIbHBIMU U MPOSIBISATH TEPIUMOCTb B OOIIEHUH C TpaklaHaMH U KOJUIETaMHU.

3.4. Tlpy BO3HMKHOBEHHMU KOH(MDIMKTHOW CHUTyallMM MEXIy pabOTHHUKAMU
VYupexxaeHuss MPUOPUTETHBIM HAIPaBJICHUEM pEHICHUS KOH(MIUKTA SBISETCS Yy4YeT
UHTEPECOB YUPEXKICHHUS B LIEJIOM.

3.5. Buemnuii Bua paboTHUKA YUpEKIEHUS MPU UCTIOTHEHUH UM JTOJKHOCTHBIX
00s13aHHOCTE B 3aBHUCHUMOCTH OT YCJIOBUW TPYJOBOW JESATEIBHOCTH JOJDKEH
CHOCOOCTBOBATH YBAKHUTEILHOMY OTHOLICHHUIO FPaXXAaH K Y UPEKACHUIO, a TAKXKE, PU
HEOOXOJUMOCTH, COOTBETCTBOBATH OOILEHIPUHITOMY JI€JIOBOMY CTHUJIIO, KOTOPBIN
OTJINYAIOT CAEP/KAHHOCTh, TPAAULNOHHOCTb, aKKYPATHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylIeHue noJso:xxeHuii Konexca

4.1. Hapymenue paboTHUKaMH YupexaeHUI nojoxeHuil Hactosmero Kogekca

MOJJIEKUT MOPATTLHOMY OCYKJICHHIO Ha COOpaHMsIX (COBELIAHUAX, KOH(DEpEeHUsIX), a B



cy4asx, MpPeayCMOTPEHHBIX (eaepaibHbIMM 3aKOHAMHU, HapyIIeHUE IOJI0KECHUIM
Konekca Bieuer npuMeHeHue K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaboTtHukn VYUpexJeHUs B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOIO
IPOCTYNKA  HECYT  OTBETCTBEHHOCTh B  COOTBETCTBHM C  JACHCTBYIOIIUM
3aKOHOJATENLCTBOM Poccurickon deneparuu.

4.3. CobmroneHue pabOTHUKOM YUpEKICHHS MOJ0KeHUH HacTosmero Kogekca
VYUTHIBACTCSI TIPH HA3HAYEHWW TMOOMPEHUA W HAIOKCHUU JUCIUTIMHAPHBIX
B3BICKAHHH.

4.4, HapymieHre mpaBwJl aHTUKOPPYIIIMOHHOTO TTOBEJICHUS BJICUET MTPOBEICHHE
CIIy’KE€OHOTO pacciaeOBaHMs 1O OOCTOATEIHLCTBAM BO3HUKHOBEHHS KOPPYMIIMOHHO-
ONaCHOM CUTYyaluU.



